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Answer ALL Questions 

Choose the correct answer : 

1. 'RAM' vd;why; vd;d? 

 (m) rPuw;w mZfy; epidtfk;  

 (M) gbf;f mZfy; epidtfk; 

 (,) mZfy; epidtfj;ij ,af;F  

 (<) epfo;Neu mZfy; epidtfk; 

 What does 'RAM' stand for? 
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 (a) Random Access Memory 

 (b) Read Access Memory 

 (c) Run Access Memory 

 (d) Real-time Access Memory 

2. gpd;tUtdtw;wpy; Gw rhjdk; vJ? 

 (m) CPU   (M) RAM 

 (,) mr;Rg;nghwp  (<) kju;Nghu;L 

 Which of the following is a peripheral device? 

 (a) CPU (b) RAM 

 (c) Printer (d) Motherboard 

3. MS Word-y; Nju;e;njLf;fg;gl;l ciuia efnyLf;f ve;j 

nray;ghL gad;gLj;jg;gLfpwJ? 

 (m) ntl;b xl;L  (M) efnyLj;J xl;L 

 (,) ePf;F  (<) nray;jtpu; 

 Which operation is used to duplicate selected text in MS 

Word? 

 (a) Cut and Paste (b) Copy and Paste  

 (c) Delete (d) Undo 

4. MS Excel-y;> gzpg;Gj;jfk; vd;why; vd;d? 

 (m) tpupjhspy; cs;s xw;iwg; gf;fk;  

 (M) tpsf;fg;glq;fspd; njhFg;G 

 (,) fzf;fPLfSf;Fg; gad;gLj;jg;gLk; R+j;jpuk;  
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 (<) gzpj;jhs;fspd; njhFg;G 

 In MS Excel, what is a workbook? 

 (a) A single page in a spreadsheet 

 (b) A collection of charts 

 (c) A formula used for calculations 

 (d) A collection of worksheets 

5. juT nrayhf;fk; vd;why; vd;d? 

 (m) khw;wq;fs; ,y;yhky; juitr; Nrkpj;jy;  

 (M) Njitaw;w Nfhg;Gfis ePf;Fjy;  

 (,) %y juit mu;j;jKs;s jftyhf khw;Wjy; 

 (<) itu];fspypUe;J juitg; ghJfhj;jy; 

 What is data processing? 

 (a) Storing data without changes 

 (b) Converting raw data into meaningful information 

 (c) Deleting unnecessary files 

 (d) Protecting data from viruses 

6. juT nrayhf;fj;jpy; juT Nrkpg;gpd; Kf;fpa Nehf;fk; vd;d? 

 (m) vjpu;fhy gad;ghl;bw;fhf juitr; Nrkpf;f 

 (M) gad;gLj;jg;glhj juit ePf;f  

 (,) %y juit gFg;gha;T nra;a 

 (<) juT cs;sPl;il tpiuTgLj;j 

 What is the main purpose of data storage in data processing? 
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 (a) To save data for future use  

 (b) To delete unused data 

 (c) To analyze raw data 

 (d) To speed up data entry 

7. Excel R+j;jpuj;jpy; * MgNul;lu; vd;d nra;fpwJ? 

 (m) vz;fisr; Nru;f;fpwJ  

 (M) vz;fisg; gpupf;fpwJ 

 (,) vz;fisg; ngUf;FfpwJ  

 (<) vz;fisf; fopf;fpwJ 

 What does the * operator do in an Excel formula? 

 (a) Adds numbers (b) Divides numbers 

 (c) Multiplies numbers (d) Subtracts numbers 

8. Excel-y; ve;j jhty; tpsf;fg;glq;fs; kw;Wk; 

ml;ltizfisr; nrUf cq;fis mDkjpf;fpwJ? 

 (m) Kfg;G (M) fhz;f 

 (,) nrUF (<) gf;f tbtikg;G 

 Which tab in Excel allows you to insert charts and tables? 

 (a) Home (b) View 

 (c) Insert (d) Page Layout 

9. Excel-y; Efu;T rhu;igf; Fwpf;f ve;j tifahd 

tpsf;fg;glk; kpfTk; nghUj;jkhdJ?  

 (m) ig tpsf;fg;glk; (M) ghu; tpsf;fg;glk; 
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 (,) tup tpsf;fg;glk; (<) rpjwy; tiuglk; 

 What kind of chart is most suitable to represent a 

consumption function in Excel? 

 (a) Pie Chart (b) Bar Chart 

 (c) Line Chart (d) Scatter Plot 

10. Excel-y; FwpaPl;L vz;fisg; gad;gLj;Jtjd; Kf;fpa 

Nehf;fk; vd;d?  

 (m) ciuj; juitr; RUf;fkhff; $w 

 (M) vjpu;fhy kjpg;Gfisf; fzf;fpl 

 (,) fhyg;Nghf;fpy; Vw;gLk; xg;gPl;L khw;wq;fis xg;gpl 

 (<) mfu tupirg;gb tupirg;gLj;j 

 What is the main purpose of using index numbers in Excel? 

 (a) To summarize text data 

 (b) To calculate future values 

 (c) To compare relative changes over time 

 (d) To sort alphabetically 
 

PART – B   (5 X 5 = 25 Marks) 

Answer ALL Questions choosing either (a) or (b). 

Answer should not exceed 250 words. 
 

11. (m) fzpdpapd; Kf;fpa mk;rq;fis tptupf;f. 

(a) Describe important features of a computer. 
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(OR) 

 (M) fzpdpapy; Kjd;ik epidtfk; kw;Wk; ,uz;lhk; epiy 

Nrkpg;gfj;ij NtWgLj;Jf. 

(b) Differentiate between primary memory and secondary 

storage in a computer. 

12. (m) MS-Wordy; tbtikg;G vd;why; vd;d? tbtikg;G 

tpUg;gq;fspd; tiffis tpsf;Ff. 

(a) What is formatting in MS Word? Explain the types of 

formatting options. 

(OR) 

 (M) MS Excel-I jpwg;gjw;fhd gbfis tpsf;fp> Kf;fpa 

mk;rq;fis tptupf;fTk;. 

(b) Explain the steps to open MS Excel and describe the key 

features. 

13. (m) juT nrayhf;fj;jpy; jpwg;ig tiuf. 

(a) Sketch the opening in data processing. 

(OR) 

 (M) juT nrayhf;fj;jpy; Nfhg;G ifahSjy; kw;Wk; 

nray;ghLfisf; Fwpg;gpL. 

(b) Mention the file handling and operations in data 

processing. 
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14. (m) MS Excel-,y; fpilf;Fk; gy;NtW fUtpg;gl;bfs; kw;Wk; 

mtw;wpd; nray;ghLfis tpsf;Ff. 

(a) Explain the different toolbars available in MS Excel and 

their functions. 

(OR) 

 (M) ml;ltiz kw;Wk; tiuglj;ij cUthf;Ftjpy; cs;s 

gbfisg; gw;wp tpthjpf;f. 

(b) Discuss the steps involved in creating a table and a 

graph. 

15. (m) gzj;jpw;fhd Njit kw;Wk; tpepNahfj;ij  

khjpupahf;Ftjpy; MS Excel-,d; gad;ghl;ilg; gw;wp 

tpthjpf;f. 

(a) Discuss the application of MS Excel in the demand and 

supply of money.  

(OR) 

 (M) MS Excel-,y; Njit kw;Wk; tpepNahf nray;ghl;il 

vt;thW nray;gLj;JtJ? 

(b) How can you carried out demand and supply function in 

MS Excel. 
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PART – C (5 X 8 = 40 Marks) 

Answer ALL Questions choosing either (a) or (b). 

Answer should not exceed 500 words. 
 

16. (m) fzpdpapd; mbg;gil $Wfis tpupthff; $Wf. 

(a) Elaborate the basic components of a computer. 

(OR) 

 (M) ,af;f Kiwik vd;why; vd;d? ,af;f Kiwikfspd; 

nray;ghLfs; kw;Wk; gy;NtW tiffis tpsf;Ff. 

(b) What is an operating system? Explain the functions and 

different types of operating systems. 

17. (m) MS Word-,y; ml;ltizia vt;thW cUthf;FtJ 

vd;gij tpsf;Ff. ml;ltizfisr; nrUFtjw;fhd 

gy;NtW Kiwfisg; gw;wp tpthjpf;f. 

(a) Explain how to create a table in MS Word. Discuss the 

different methods for inserting tables. 

(OR) 

 (M) xU PowerPoint xsptpy;iyg; glf;fhl;rp Nrkpj;J> cq;fs; 

];iyLfspy; mirglk;; Nru;g;gjw;fhd nray;Kiwia 

tpsf;Ff. 

(b) Explain the process of saving a PowerPoint slideshow and 

adding animations to your slides.  

18. (m) gy;NtW tifahd juT nrayhf;fq;fisf; Fwpg;gpLf. 
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(a) Point out the different types of data processing. 

(OR) 

 (M) juT nrayhf;fj;jpy; ,Wjp kw;Wk; gz;Gf; fl;Lg;ghLfis 

Muha;f. 

(b) Examine the closing and attribute controls in data 

processing. 

19. (m) MS Excel-,y; ciuia tbtikg;gjw;fhd gy;NtW 

tpUg;gq;fis tpupthff; $Wf. 

(a) Elaborate the various options available for formatting text 

in MS Excel. 

(OR) 

 (M) MS Excel-,y; cs;s gy;NtW tifahd fzf;fPl;L 

MgNul;lu;fisf; fzf;fpLf. 

(b) Enumerate the different types of calculation operators in 

MS Excel. 

20. (m) MS Excel-,y; Correlation kw;Wk; Regression-Ig; 

gad;gLj;Jtjw;fhd gbfis cUthf;Ff. 

(a) Construct the steps for the application of Correlation and 

Regression in MS Excel. 

(OR) 
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 (M) MS Excel-,y; FwpaPl;L vz;fs; kw;Wk; tsu;r;rp tpfpjq;fs; 

%yk; ePq;fs; vd;d Gupe;Jnfhs;fpwPu;fs;? 

(b) What do you understand by index numbers and growth 

rates in MS Excel? 

 


