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PART - A (10 x 1 = 10 Marks)

Answer ALL Questions

Choose the correct answer :

1. 'RAM’ eretimmev er6oTent?
(o) FIBB DIGWIGBED  [HEN6IRIHLD
(D) LQSHS DIEMmIH6D [H6N6I6IEHLD
() SIMIBHEL HleMETIBHMSB EUIHG,
(F)  PHBPCEHT SIS0 [Hlen6aeusHLD
What does 'RAM' stand for?
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(a) Random Access Memory

(b) Read Access Memory

(c) Run Access Memory

(d) Real-time Access Memory

LledTelhHeueTaUBNSed LB FTHeD 61517

(o) CPU (o) RAM

(®) FsUCUTS () wHF6umy@
Which of the followingis a peripheral device?

(a) CPU (b) RAM

(c) Printer (d) Motherboard
MS Word-ev BxjhosmaHsiiul L. 2 _mymul habeohds 6lbhdH
GFweoum(  LwWeTLBHSHSHLILBHBSHI?

(&) Gailg LG (<) BpECGSS L6
@) p&6 (F)  QFwevgHelly
Which operation is used to duplicate selected text in MS
Word?

(a) Cutand Paste (b) Copy and Paste
(c) Delete (d) Undo

MS Excel-6v, LemiliL|sHaHHID 6T6iImBIed  6T6dT601 7

(o) alflsreaied 2 66N @BeNBLI LISSHLD

(1) aleNHHLILL mIG6N6N OHTELIL]

(@) HesESEHBEHHGI LWTUBGSHSILBD G dHSHIFLD
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(F) U6l HT6iTH6MeT OHTGHLIL]

In MS Excel, what is a workbook?

(a) Asingle page in a spreadsheet

(b) A collectionof charts

(c) Aformula used for calculations

(d) A collectionof worksheets

HT6) OCFUIEVTHSBLD 6I6MIT6L 61601601

(91) LOTBBRIGET E)6060MID60 HIenauF CFLlg H60
(1) CaremeuwiBm GCHMIILEBM6T [H8EHH60

(&) apsv SHIMeN DITSHSHUP6ITEN HH6U6VTSH  LOTBBISH60
(")  emauTeruH6Med(hhdhl HTeMeILI LITHIHTSHH60
What is data processing?

(a) Storing data without changes

(b) Converting raw data into meaningful information
(c) Deletingunnecessary files

(d) Protecting data from viruses

ST CFweuTeEsHPHe0 Hrey Cailiier (pdheHlul CrTead 666 ?
(1) IPHTHT6V LIWLTLTL I9BHTH HIenauF GFldldbsm
() LWTUBSSHUIILTSH HTenel HHdH

(@) cpev HIemel LGLUTUIS] GEFuIw

()  BIe| 2 seaf oL aloyeubhd

What is the main purpose of data storage in data processing?
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(a) To save data for future use

(b) To delete unused data

(c) Toanalyze raw data

(d) To speed up data entry

Excel sgalpsalev * Byl L eteitenn OFu1amgl?
(S1) eTenIBmeNnF (BFJHaHBSH

(o) erenidmemenil Lflbamgl

(@) erenImEeM6NL OLIHHGHH MBS

(F)  oT60IHeM6NTd  BLOBHMBHI

What does the * operator do in an Excel formula?

(a) Adds numbers (b) Divides numbers
(c) Multiplies numbers (d) Subtracts numbers
Excel-6v 61 & BHIT6)6V 6N SBLILIL_MISH6IT LOBMILD

S L aID6H6NF OFHB 2_MIGHNeT SIMIDHHHBSHI?

(o) sy (1) SHT6vIsH

(@) OFmE (F) UHSD QUIQEIGHIDLIL]
Which tab in Excel allows you to insert charts and tables?

(a) Home (b) View

(c) Insert (d) Page Layout

Excel-es0 m&jey  Frjenuds  GNlHD  6lhdH  6UMHSBUITE
allendbaIULID H|D GUT[HEHHLOT6HI?

(o) enu allendbaLLL LD (o) umy elendslILL LD
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(@) oufl ellensaslLL LD (F) SFHmeL aUMTLIL LD
What kind of chart is most suitable to represent a
consumption function in Excel?
(a) PieChart (b) Bar Chart
(c) Line Chart (d) ScatterPlot
10. Excel-e0 @HuilB eTewidmemenil  LIWLGTLBHHIOUSHOT (P
CpThaelD 61606017
(21) 2 0% HIMAUF GFi(HHEHIOTHE Fnl
(1) 6IBHTHTE0 LDHIILIBHN6TH  H6u0T Sl
(&) sTeulIBUTHEHed gBUBID QUL (B LOTMMHIGSNET LI
) o567 aflwaiiug suflenFliubsHs
What is the main purpose of using index numbers in Excel?
(a) Tosummarize text data
(b) To calculate future values
(c) To compare relative changes over time

(d) To sort alphabetically

PART -B (5 X5 =25 Marks)

Answer ALL Questions choosing either (a) or (b).
Answer should not exceed 250 words.

11. (o) sewienuiler (LpHEHUI DiDFmIGeneT alle)flbs.

(a) Describe important features of a computer.
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12.

13.

(=)

(b)

(€Y)

(a)

(=)

(b)

(21

(=)

(b)

(OR)
HeuleoNUled (LPFH6IMEMID [HleneIeNBHID LOMMID ET6W0TLTID [H16M6V
Cailliusdhemd CaimiLbhsgHis.
Differentiate between primary memory and secondary
storage in a computer.
MS-Wordsd augeleniolil] 6T6iImT60  6T6016017  6MIQEUEMLOLIL]
ll(BLILIBIG6T6N  6UNHHEM6N  6) 61 b.
What is formatting in MS Word? Explain the types of
formatting options.

(OR)
MS Excel-2 spliusbasren Ligossnen  alendhas, (Lpdhalul
SIbFmIGeN6T  ela)fdbHa|Lb.
Explain the steps to open MS Excel and describe the key
features.
ST CFULIOTHHHHE0 HMLHLI 6D H.
Sketch the opening in data processing.

(OR)
HIe) OFwWeoTHHHHe0  CHMIL  MBUTEHH6E0  LOBMILD
CFweoLIThEemensd  GHBILLIE.
Mention the file handling and operations in data

processing.
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14. (1)

15.

(a)

(=)

(b)

()

(a)

(=)

(b)

MS Excel-860 demL_sb@GHID Ls0Bauml el 19&H6iT LoMmILD
SiamBmledl GFWIOLITHEHMN 6T G 5.
Explain the different toolbars available in MS Excel and
their functions.

(OR)
DI L 666wl OBMILD INHTLIL H6MEH 2 (HeadTdHGHNDHID 26116l
LIg&emenil LUBml  elledr .
Discuss the steps involved in creating a table and a
graph.
L1630 & & BT 601 Cxpemel LOBBILD B CUWITHS M
rHflurd@Hausey heh Excel-@eir LiwsTUT swL1  LimS
alleuT Pl b.
Discuss the application of MS Excel in the demand and
supply of money.

(OR)
MS Excel-@6v BCxpemeu wmmid alblGuTes  GFuisOLITL enL
sleaeuTm OFWeLLIHHHINISH!?
How canyou carried out demand and supply function in

MS Excel.
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PART - C (5 X 8 = 40 Marks)

Answer ALL Questions choosing either (a) or (b).
Answer should not exceed 500 words.

16. (o) Soewieuled QLI FamibeneT lfloTdd Fnmidb.

17.

18.

(a)

(=A4)

(b)

(o)

(a)

(=A)

(b)

(21

Elaborate the basic components of a computer.

(OR)
QAUIBH (LpenMENLD  6T6IMT60 616016017 @UIGBS  (LPeDMENLOEH6T 63T
QFweoLITHEH6T LoBMID LIsVBaumI elenHHM6NT a6 ).
What is an operating system? Explain the functions and
different types of operating systems.
MS Word-@6d oI Leuenemienul sielalTH 2 (HoUTHEaIH]
eLend  NeNbGHD. DL IDNIHMeNF  6\F (HE 6 HMBHT 6
LsLBauml (pemmEemel UMM et Hlohsb.
Explain how to create a table in MS Word. Discuss the
different methods for inserting tables.

(OR)
@@ PowerPoint gefalsvensoll L &&M & CFOHFH, 2 miHei
VEmEV(BHH6IEL  DlMFLIL LD  CFJLILSMBHT  ClFUISL(LPEDHMBEN U
allend @ &b.
Explain the process of saving a PowerPointslideshow and
adding animations to your slides.

LIsVCauml alemEBWTen HJe) OCFWwevTHHmRIBM6eNH  GHMILLIBHS.
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19.

20.

(a)

(=4)

(b)

(o)

(a)

(24)

(b)

(o)

Point out the different types of data processing.

(OR)
BT CFUIOTHHHH60 SmIPH LoMMID LewiLdh &L (BLLIT(HEHEN6IT
LTTUIS.
Examine the closing and attribute controls in data
processing.
MS Excel-@6d 2o _eojemwl  eaugeushIOlILSHBHTT  LisVBeum)
llplLmIGm6T floITdd Fnmicb.
Elaborate the various options available for formatting text
in MS Excel.

(OR)
MS Excel-@60 o siten  LsOBMI  cUEMBWITEN  Hewrddbl (h
SLIGTL L iTsemends  &6midba(Hb.
Enumerate the different types of calculation operators in
MS Excel.
MS Excel-@es0 Correlation 1oBmib Regression-sgii
LWTU(h S SHINBH MBI LIQHNET 2 (HeUTEHG)S.
Construct the steps for the application of Correlation and
Regression in MS Excel.

(OR)
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(1) MS Excel-@60 @muil (b eTemiabeil oBBID auenif&Fd alld)gHmibei
CLPGVLD [HMIG6IT 6T6vT6nl LISl SHI0ET6TTaINSiT 8617
(b) What do you understand by index numbers and growth

rates in MS Excel?
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