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    gFjp - m  (10 × 1 = 10 kjpg;ngz;fs;) 

 

  

midj;J tpdhf;fSf;Fk; tpilasp 

rhpahd tpilia Njh;e;njLj;J vOJf: 

1. gpd;tUtdtw;wpy; vJ cs;sPl;L rhjdk; my;y?  
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 (m)  tpirg;gyif (M) Rl;b 

 (,)  khdpl;lu; (<) ];Nfdu; 

2. fzpdpfspy; “gy;gzp" vd;w nrhy; vijf; Fwpf;fpwJ? 

 (m)  xNu Neuj;jpy; gy gzpfisr; 

nra;jy;  

(M) tpiuthf epWj;Jjy; 

 (,)  xU Neuj;jpy; xU gzpiar; 

nra;jy;  

(<) Mtzq;fis kl;Lk; 

mr;rpLjy; 

3. Windows ,af;f Kiwikapy; tpz;Nlh]; vf;];g;Nshuupd; Kf;fpa 

nray;ghL vd;d? 

 (m)  ,izaj;jpy; cyht  

 (M) ciu Mtzq;fisj; jpUj;j 

 (,)  itu];fis ];Nfd; nra;a  

 (<) Nfhg;Gfs; kw;Wk; Nfhg;Giwfis epu;tfpf;f 

4. Power point tpsf;ff;fhl;rpapy; ];iyLfspy; fhl;rp tpisTfisr; 

Nru;f;f gpd;tUtdtw;wpy; vJ gad;gLj;jg;gLfpwJ? 

 (m)  R+j;jpuq;fs;  (M) mirglk; 

 (,)  ];iyL tupirg;gLj;jp  (<) mQ;ry; ,izg;G 

5. juT nrayhf;f Row;rpapy; Kjy; gb vd;d? 
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 (m)  ntspaPL  (M) nrayhf;fk; 

 (,)  cs;sPL (<) Nrkpg;G 

6. juT nrayhf;fj;jpy; “%Ljy; fl;Lg;ghL" vij cWjp nra;fpwJ? 

 (m)  juT rupahf tbtikf;fg;gl;Ls;sJ  

 (M) mq;fPfupf;fg;gl;l gadu;fs; kl;LNk fzpdpia mZf  

KbAk; 

 (,)  fzpdp %lg;gLtjw;F Kd;G midj;J guptu;j;jidfSk; 

gjpT nra;ag;gLfpd;wd  

 (<) fhg;Gg;gpujp juT vg;NghJk; Fwpahf;fk; nra;ag;gLfpwJ 

7. Microsoft Excel Kjd;ikahf vjw;fhfg; gad;gLj;jg;gLfpwJ? 

 (m)  fzf;fPLfs; kw;Wk; juT 

gFg;gha;T nra;jy;  

(M) tpsf;ff;fhl;rpfis 

cUthf;Fjy; 

 (,)  nrhy; nrayhf;fk; (<) fpuhgpf;]; tiujy; 

8. Excel ve;j jhtypy; vOj;JU> msT kw;Wk; jbkdhd mbg;gil  

ciu tbtikg;G tpUg;gq;fs; cs;sd? 

 (m)  nrUF  (M) Kfg;G 

 (,)  gf;f tbtikg;G  (<) juT 

9. ruhrup> ,ilepiy> gad;Kiw Nghd;w tpsf;f 

Gs;sptptuq;fisf; fzf;fpl ve;j Excel ; fUtp  
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gad;gLj;jg;gLfpwJ? 

 (m)  ,yf;F Njly;  (M) juT ml;ltiz 

 (,)  jPu;T  (<) juT gFg;gha;T 

fUtpj;njhFg;G 

10. xU tpepNahfr; nray;ghl;by;> P (tpiy) ,d; Fzfk; vijf; 

Fwpf;fpwJ? 

 (m)  epiyahd nryT  

 (M) mbg;gil tpepNahf epiy 

 (,)  xU A+dpl; tpiy khw;wj;jpw;F tpepNahfj;jpy; Vw;gLk; khw;w 

tpfpjk;  

 (<) ruhrup tpiy 

 

gFjp – M  (5 × 5 = 25 kjpg;ngz;fs;) 

midj;J tpdhf;fSf;Fk; 250 nrhw;fSf;F kpfhky; tpilasp 

 

11. (m)  gy;NtW tifahd fzpdpfisg; gl;baypLf. 

(my;yJ) 

 (M) ,af;f Kiwikfspd; tiffis tpupthff; $W. 

12. (m)  MS Excel-Ij; jpwe;J Gjpa my;yJ Vw;fdNt cs;s 
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gzpg;Gj;jfj;ij cUthf;Ftjw;fhd gbfis tpsf;Ff. 

(my;yJ) 

 (M) PowerPoint; tpsf;ff;fhl;rpiar; Nrkpg;gjw;fhd gy;NtW  

Kiwfis tpsf;Ff. 

13. (m)  juT nrayhf;f tiffisg; gw;wp Fwpg;gpLf. 

(my;yJ) 

 (M) juT nrayhf;fj;jpy; ,izg;G kw;Wk; mLf;Ffis fzf;fpLf. 

14. (m)  MS Excel-y; ml;ltizfs; kw;Wk; tiuglq;fs; vt;thW 

gad;gLj;jg;gLfpd;wd vd;gijg; gw;wp tpthjpf;fTk;. 

(my;yJ) 

 (M) MS Excel-y; fpilf;Fk; gy;NtW fUtpg;gl;bfis njspTgLj;Jf. 

15. (m)  MS Excel-y;; vg;gb njhlu;GgLj;jiy Nkw;nfhs;s KbAk;? 

(my;yJ) 

 (M) gzj;jpw;fhd Njit kw;Wk; tpepNahfj;ij khjpupahf;Ftjpy;  

MS Excel-,d; gad;ghl;ilg; gw;wp tpthjpf;f. 
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gFjp – , (5× 8 = 40 kjpg;ngz;fs;) 

midj;J tpdhf;fSf;Fk; 500 nrhw;fSf;F kpfhky; tpilasp 
 

16. (m)  cs;sPL kw;Wk; ntspaPl;L rhjdq;fs; vd;why; vd;d? 

vLj;Jf;fhl;LfSld; tpsf;Ff. 

(my;yJ) 

 (M) fzpdp mikg;gpd; mbg;gil $Wfis gl;baypLf. 

17. (m)  MS Word-,y; cs;s mbg;gil nray;ghLfis tptupf;fTk;. 

(my;yJ) 

 (M) MS Excel-,y; xU gzpj;jhs; kw;Wk; xU gzpg;Gj;jfj;ij 

NtWgLj;Jf. tpupjhs; Ntiyapy; mtw;wpd; mk;rq;fs; kw;Wk; 

Kf;fpaj;Jtj;ij tpsf;Ff. 

18. (m)  MS Excel Ig; gad;gLj;jp juT nrayhf;f El;gq;fis  

RUf;fkhf tpsf;Ff. 

(my;yJ) 

 (M) juT nrayhf;fj;jpy; juT Nrkpg;G kw;Wk; kPl;nlLg;G vt;thW 

eilngWfpwJ? 

19. (m)  MS Excel-y; gad;gLj;jg;gLk; gy;NtW tifahd fzf;fPl;L 

MgNul;lu;fisg; gw;wp tpthjpf;f. 

(my;yJ) 
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 (M) MS Excel,y; ciuia tbtikg;gjw;fhd gy;NtW tpUg;gq;fisg; 

gw;wp tpthjpf;f. 

20. (m)  MS Excel,y; ikag; Nghf;fpd; mstPLfisg; gad;gLj;JtJ 

Fwpj;J tpsf;Ff. 

(my;yJ) 

 (M) MS Excel- Ig; gad;gLj;jp cw;gj;jp kw;Wk; Efu;T  

nray;ghl;il cUthf;Ftjpy; cs;s gbfisg; gw;wp  

tpthjpf;f. 


